GETTING YOUR DIGITAL PRIVYSEAL
& CERTIFICATE

Register on the PrivySeal Portal

Adding your Privyseal to your Email Footer

Monitor use of your PrivySeal, Certificate and Verified CV
Appendix: Email Footer Installation Instructions
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Register on the PrivySeal Portal

Register on the PrivySeal portal to access your certificate.

1. Go to https://credential-holders.privyseal.io
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PrivySeal® Users

Log in to your account

Email address

Password

Keep me logged in for 60 days Forgot your password?

F ]

‘:I I'm not a rebot

We only use cookies necessary for authentication.
We do not use cookies to track you
Please see our Cookies Policy for further information.

2. Click Register an account

3. Provide your email address linked to your issuing organisation profile and choose a password
4. Click Register

5. Go to your email

6. Click on the link from PrivySeal in your email Inbox

7. Log into the PrivySeal Portal


https://credential-holders.privyseal.io
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Have You Heard of our Verified CV?

Elevate your professional profile with our Verified CV — showeasing al your achievements in are place, simply and effectively. Build My
Verified CV

Your Credentials

One credential is associated with vour email address {mark.kirknessid privyseal.com)

Issuing Organisation

lssued by Mad's lssuer on 28 Aug 2025 3:06pm

How often has my certificate and Privyseal being viewed ? Where are my certificate and “rivyseal being viewed from?
Click here to find out Click here 1o find out
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This is vour digital certifica.e, Your certificate URI i4:[htl|:|s:,’[credEntfals_prnd_priuyseal_iu,’9495551 1-c58c-dele-96dc-e99dbb5cdb2f l

‘fou can also download your certificate as a PRF or an cncrypted PDF.

Download PDF § Download encrypted PDF (your email address is the password) ‘

| MEMBER
. MPHO VAN RENSBURG-MOKOENA

17:48 PM (Africallohannesburg) on 20 Aug 2025

This is your Frivseal. Add it to your email focter, your wabsite o lo your documeants to showcase your cradential and build trust,
Installation instructions

Your Privyseal URL is: hitps://seals.prod.privyseal.io/94956511-c58¢c-dele-96dc-e99dbb5cdb2f

Note the link to your certificate and the download PDF buttons highlighted above.



Adding your Privyseal to your Email Footer

Showcase your qualification by adding your Privyseal to your email footer.

1. Click Installation instructions and follow the instructions.

(&) i 23 credential-holders.privyseal.iofinstallation_instructions/c2082da3-2463-44bf-a86e-6b95840471c1 Yo l L/ & work

ia PRIVYSEAL® Credentials Help €@

Use your Privyseal in your emails to make your qualification
visible!

Step 1: Open your email client (eg Outlook, Gmail, etc) and edit your email footer.

Step 2: Copy your live Privyseal image using this button.

Copy Privyseal

Step 3: Paste the image into your email footer.

Step 4: Send a test email to yourself to check that the Privyseal is working.

Email Footer Installation Instructions

Outlook:

1. From the Outlook File menu, select Options. You will see the "Outlook Options" dialog box.
a. Select Mail in the left-navigation bar.
b. Click the Signatures button. You will see the “Signatures and Stationery” dialog box.
c. Ifyou do not already have a signature, click the New button in the "Select signature to
edit" section.
d. Enter a name for your signature and then click the OK button.
e. Inthe "Edit Signature" section, type your signature message and customise it using
the text editor.
Place your cursor where you want your Privyseal to appear.
Click the image icon.
Paste your Privyseal URL into the address space.
In most versions of Outlook you will need to insert your Privyseal image using the
Insert button. If so, please do not just click on the Insert button. Rather click on the
downward arrow and select the Link to File option, see below. By doing this you will
force Outlook to always load your latest Privyseal, with the current date and time.
j- Once your Privyseal loads you will see the Privyseal image in the Edit Signature box.
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2. Now you should ideally link your Privyseal to your PrivySeal Certificate. To do so, select
your Privyseal image. You can do this by clicking on your Privyseal or dragging your mouse
over it:

a. Once you have selected your Privyseal, click on the hyperlink icon

b. Enter your PrivySeal Certificate URL in the Address box

c. Click the OK button

d. Click the OK button to close the “Signatures and Stationery” dialog box
e. Click the OK button again

3. Now, create a new email message. Insert the recently created signature. Your Privyseal

should appear in the email body

a. Pressthe CTRL key and click on the image to verify if the hyperlink to your PrivySeal
Certificate is working

b. If your Privyseal is properly installed it will reflect the current date and time

c. If your Privyseal disappears you should check to see what the problem may be by
contacting the Certificate Issuer. Your Privyseal serves as an easy way to tell that
everything is in order, or alternatively that there is a problem you may need to attend
to.

Gmail:

1. Gmail allows you to just add the link. That way the Privyseal image is called every time you
compose an email and that will then reflect the current date and time.
a. Click on the insert image icon and add the Privyseal URL to the URL box.
b. Select the Privyseal in the signature editor, by using your mouse/scroll pad, and add
the hyperlink, with the hyperlink button, to your Certificate.

Other email clients:

Typically one or other of the above processes will work for most other email clients
(Thunderbird etc), however PrivySeal also creates a Rich Text Format “block” that can be
copied and pasted into the signature editor.

This RTF block is largely for non-HTML email signature editors, like Apple Mail, that do not
provide HTML editors but also work on others. The RTF block is available from our User Portal,
(see above).

Simply click on the Copy Privyseal button and then paste it into the signature editor.



Monitor use of your PrivySeal, Certificate and
Verified CV

Remember your Privyseal is your number one means of proving your membership in real-time.
Itis also a great way to monitor how many times your seal and certificate have been viewed.
So, use your PrivySeal as much as possible to market your expertise and build trust and
recognition. You can also build your Verified CV.

« > C 23 credential-holders.privyseal.io
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Your Credentials

2 credentials are associated with your email address (david. maccallum@privyseal.com)

Credential 1: Professional

Issued by Engineering Council of South Africa on 21 May 2025 10:37am

How often has my certificate and Privyseal being viewed? Where are my certificate and Privyseal being viewed from?
Click here to find out Click here to find out

Certificate and Privyseal Views

I Privyseal Views MM Certificate Views
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Your Credentials

2 credentials are associated with your email address (david.maccallum@privyseal.com).

Credential 1: Professional

Issued by Engineering Council of South Africa on 21 May 2025 10:37am

How often has my certificate and Privyseal being viewed? Where are my certificate and Privyseal being viewed from?
Click here to find out Click here to find out
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